
     Minutes of First Meeting of Board of Directors

of the 

Robinson Secondary School Parent Teacher Student Organization

Monday, January 22, 2018


           7:00 pm

The board of directors of the Robinson Secondary School Parent Teacher Student Organization (RSSPTSO) held its first meeting on January 22, 2018, at 7:00pm.

The following initial directors, constituting a quorum of the full board, were present at the meeting: Shelley Smith, Carole Letzkus, Adam Birnbaum, Laurie Florence, Sandra Meyer, Valerie Pletcher, Jim Witkop

Meeting Called to Order: 7:15 pm

The Waive of Notice of this meeting was signed by all initial directors named in the Articles of Incorporation and the waiver now precedes the minutes of this meeting in the corporate records book.

Shelley Smith was elected temporary chairperson and then presided over the meeting and acted as such until relieved by the president. Carole Letzkus was elected temporary secretary of the meeting and acted as such until relieved by the permanent secretary.

Articles of Incorporation: A copy of the Articles of Incorporation, which was filed with the State Corporation Commission of the Commonwealth of Virginia on January 10, 2018, was examined by the initial directors and filed in the minute book.

Bylaws: The proposed Bylaws for the corporation were then presented to the meeting and discussed. The Bylaws, as presented and with agreed upon changes, upon motion duly made by V.Pletcher, second by J.Witkop and carried, the Bylaws were adopted and added to the minute book.

Election of Officers: The election of officers for the coming year was held and the following were duly nominated and elected by the board:

President: 

Michelle Smith

1st Vice President
Adam Birnbaum

2nd Vice President
Laurie Florence

Secretary

Carole Letzkus

Treasurer

Michelle Glicken

Bank Account: A bank account was then discussed and it was moved by A.Birnbaum and seconded by L.Florence, and carried that the funds of this corporation shall be deposited with BBT, and that the treasurer of this corporation be authorized and directed to establish an account with said bank and to deposit the funds of this corporation therein.

All checks, drafts, and other instruments obligating this corporation to pay money shall be signed on behalf of this corporation by any of the officers.

A discussion of the proposed budget for the corporation continued and adjustments were made. A discussion of a Sign Up Genius or Membership Toolkit to get membership information out to volunteers as well as website expenses and other considerations was discussed. J.Witkop has secured a domain name and will post these documents on the new corporation website.

Member Dues:
Dues for members was discussed and it was moved by S.Smith and seconded by S.Meyer, and carried that the dues be set at the following levels:

Regular Family Membership - $35.00

Adult/Parent Membership - $15.00

Student Membership - $5.00

Faculty Membership - $5.00
Tax Status: The tax status of the corporation was then discussed and it was moved by C.Letzkus and seconded by L.Florence, and carried that the officers take the necessary action to obtain an employer tax number by filing form SS-4 (completed by S.Smith on 1/8/18) and move forward to apply for exemption from taxation under IRS Section 501(c)(3).
Since there was no further business to come before the meeting, the meeting was adjourned at 9:30pm.

Adjournment 9:30 pm


